
How to use Microsoft Teams to participate in the  

HNES 2020 online conference 

1. Click this link to pay your registration fee. 

2. Use your email to create a Microsoft Account if you don’t already have one. 

3. Use your Microsoft Account to sign into Teams. 

4. Once you have signed into Teams successfully, write us an email through 

hnes@gaics.org to tell us the email that you will use to sign in Teams. 

5. Once the conference presentation schedule is finalized and announced, we 

will add the email you provided to Teams HNES 2020 and the session you 

are assigned. 

 

6. Instead of having speakers present live, each speaker will be responsible for 

recording a 12-15 minute presentation and uploading to YouTube. These 

presentations will be played as per the conference schedule. After each 

presentation, a 3-5 minute Question and Answer period will be held. 

Therefore, we need you to email us the YouTube link for your pre-recorded 

https://hnes2020.gaics.org/site/mypage.aspx?pid=124&lang=en&sid=1325
https://signup.live.com/signup?ru=https%3a%2f%2flogin.live.com%2foauth20_authorize.srf%3flc%3d1033%26response_type%3dcode%26client_id%3d51483342-085c-4d86-bf88-cf50c7252078%26scope%3dopenid%2bprofile%2bemail%2boffline_access%26response_mode%3dform_post%26redirect_uri%3dhttps%253a%252f%252flogin.microsoftonline.com%252fcommon%252ffederation%252foauth2%26state%3drQIIAYVQO0vEQBjMXu5yj0YRESu54goRNtnsJpvdgOALRRHO4lARQbJ7Gz0xxrtEQX-BWAl2YmUhaGklNvYWaiOInZ1Y2SkiYvwFMjDMMMX3zVQKtolMPqTbpu3XXEWkohJBLOwQOpi5kDUdAT1XKY9lIA7t9FS6X-6-6ucjP6MH4v5Rwx_WMSivbLR2lCnj6AIMrKXpVuJbVqqCKDGjluzESRymf6m1Gl8B8ADAKwAXuVrImlR6TELOAgUdJjPFPQqJjUmgCBGc0edcV310O13DfxR3WnvqWK8R2_HcMCDQFm4z-1Q6MOBhCJuCEsy4cCnnl7qRXYzizScdPOTBW76vBLq1_nJVGywi3S-VKpnTqtpnHpwWslbf0eUNYR8TR8uNk4OtM3BbsBrz1u603Jyf5kG6N8UbS5NzYn2h3aFibD0Zn5htj4eLuL7gTQVomPv2oWHcGrmZ5N0A-0XtuvzPEs-VXowwgohCjKsI-Y7ru2TpFw2%26estsfed%3d1%26lw%3d1%26fl%3deasi2%26fci%3d5e3ce6c0-2b1f-4285-8d4b-75ee78787346%26mkt%3dEN-US%26uaid%3d4ffacee140a941fe8a62cfd50032f72f&mkt=EN-US&uiflavor=web&lw=1&fl=easi2&client_id=51483342-085c-4d86-bf88-cf50c7252078&uaid=4ffacee140a941fe8a62cfd50032f72f&suc=5e3ce6c0-2b1f-4285-8d4b-75ee78787346&lic=1
https://www.microsoft.com/en-us/microsoft-365/microsoft-teams/group-chat-software
mailto:hnes@gaics.org


presentation video by August 15. The length of your pre-recorded 

presentation video is limited to 12-15 minutes. Note: You must upload your 

video to YouTube in order to get a sharable link.  

7. On the day of your presentation, you need to sign into Teams 10 minutes 

before your scheduled session. A conference staff member will call up the 

meeting and you will receive notification to join. Click on “Meet now” to join 

the session. 

 

8. When presenters of the session are all online, the session chair will play 

each pre-recorded presentation video according to the order on the 

conference schedule. (Presenters do not need to worry about playing their 

video. The session chair will take care of this.) Each presenter will need to 

make sure they are available for their Q & A session, which will be limited to 

3-5 minutes. 

9. After all of the presentations and discussion are completed, the session 

chair will close the online conference meeting and the conference staff will 



hang up the phone. 

 

 


